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I. OBIME IMOJIOKEHU S

1.1. TTomoxxeHME O TIOPSAIKE TIPOBEICHNS HHCTPYKTAXKEH IO OXpaHe Tpyla ¢ pabOTHUKaMU (Janee —
[Tonoxenue) onpenenseT BUAbI, COACPKaHUE U MOPSAAOK NPOBEACHHUS HHCTPYKTaKEH aJMHUHUCTpAILIIH, BCEX
MearOTUIeCKUX paOOTHUKOB M 00CTy)uBatomiero nepconana, MOY Bononapckas cpequss mkonay» (nainee
— Opraamzanusi, paboToaaTelb).

1.2. Hacrosimiee IlomoxeHue pa3paboTaHo B COOTBETCTBHUM coO craThsamu 214, 219
TpynoBoro koaekca Poccuiickoii ®Penepanuu, ['OCT 12.0.004-2015 «Cucrema crangapToB
O0e3omacHocTH Tpyda. Opranusamus oOydeHus Oe3omacHOCTH Tpyaa. OOImKME TOIOXKEHUSY,
nocTaHoBiieHHeM MuHTpyaa ©u  MwuHoOpa3zoBanuss Poccum Ne 1/29 ot 13.01.2003 r
«O0 yTBepkACHUU TOpsAKAa O0yUYEHUS 10 OXpaHe TPyJa U MPOBEPKU 3HAHUU TPeOOBAHUN OXPaHbI
TpyAa paOOTHHUKOB OpraHu3aluil», APYrUMH HOPMATHBHBIMH TPABOBBIMH akTamu Poccuiickoii
Qenepaliy, PpPErVIaMEHTUPYIOUIUMH ~ OXpaHy Tpyla M JAEITEeIbHOCTb  00pa3oBaTEIbHBIX
opranuzaiuii, a Takke YcraBoM OpraHu3alud U JIOKaJIbHBIMM HOPMATUBHBIMH aKTaMU
Opranuzanuu.

1.3. Hacrosimiee IlonoxeHue ompenensieT MOPANOK NPOBEACHUS BBOJHOTO HMHCTPYKTaXa,
NEPBUYHOTO MHCTPYKTaXka Ha paboyeM MecTe, MOBTOPHOTO, BHEIUIAHOBOTO M IEJICBOTO MHCTPYKTAKEH C
pabotHukamu OpraHu3aiyi, a TaKke CTAXUPOBKH Ha paboyeM MecTe.

1.4. Co BcemH memarorndeckuMu pabOTHUKAMH U OOCITYKHBAIOIIUM TepcoHargoM OpraHuzaluy,
MOCTYNMBIIUMHU Ha pabOTy B COOTBETCTBHHU C 3aKOHOAATENhCTBOM Poccuiickoit dexepanuu MpoOBOIUTCS
BBO/IHBII MHCTPYKTaX 10 OXpaHe Tpyaa.

1.5. Ilo xapaktepy U BpEMEHU MPOBEICHUS MHCTPYKTAXKEH pa3IuyaloT BBOIHBIN, TIEPBUYHBIN HA
pabodeM MecTe, TOBTOPHBIA, BHETUIAHOBBIN U EJIEBOX HHCTPYKTAXKH.

I1. BBOJHbIIA MTHCTPYKTAXK

2.1. BBomHbBIi WHCTPYKTaX paOOTHHKOB TPOBOJUT pyKoBomuTenb OpraHumzanuu — Jubo
YHOJIHOMOUYEHHOE UM JIUIIO.

2.2. BBOAHBIN MHCTPYKTaX BHOBb IPUHSTHIX PAOOTHUKOB MPOBOJMUTCS MO YTBEPKACHHON MPUKA30M
pykoBogutens OpraHu3aldl M cOTJIacoBaHHOW Ha 3acemanuu lIpodcorosnoro komutera Ilporpamme
BBOJHOTO HHCTPYKTaXa. HpOJIOH)KI/ITeJIBHOCTL HHCTPYKTa)Xa YCTaHaBJIMBACTCA B COOTBETCTBHUU C
YTBEPKJIEHHOHN IPOrpaMMoOil.

2.3. O npoBeneHHH BBOJHOTO HMHCTPYKTaxa ¢ paboTHHKamMu OpraHu3aluu JAeNaeTcsl 3aluch B
Kypnane peructpauuu BBOJHOTO MHCTPYKTaXa II0 OXpaHe TpyAa C 0Os3aTeNbHOW IOAMHUCHIO
HHCTPYKTUPYEMOI'O U HHCTPYKTHUPYIOILIETO.

2.4. BBOJHBII MHCTPYKTAX NOJDKEH HMPOBOAWUTHCS B CIIELUAIBLHO O0OPYZOBAaHHOM JUIS STHX Lee
MOMEIIEHNH WX B KaOWHETEe 10 OXpaHe TPYya, IIe JOJKHBI ObITh Y4eOHO-METOIUUECKHE T0co0us, MpaBuia
OXpaHbl TPyJa NP BBIMOJIHEHUU Pa3MYHBIX BHUJIOB PabOT, IUIaKaThl MO 0E30MacCHOCTU PadOThI, 0OPA3IIbI
CPEACTB 3aLUUThI U JIp.

I11. IEPBUYHBIN THCTPYKTAXK HA PABOYEM MECTE

3.1. IlepBuuHBIi HHCTPYKTaX Ha pabodeM MecTe B OpraHu3aiiy NpOBOAUTCS:

* CO BCEMHU BHOBb NPUHATHIMU B OpraHu3anuio paboTHUKAMH,

* C paOOTHUKAMH, BHIIOJHAIOLIMMU HOBYIO JJIsl HUX PaboTy;

* C BpeMEHHBIMH PaOOTHHUKAMHU 1 COBMECTHTEISIMHU;

* CO CTyJCHTaMH, NPUOBIBIINMH Ha IIPAKTUKY;

3.2. llepBuuHBIi WHCTPyKTaXx Ha paboueM mecte ¢ paboTHHKamMu OpraHu3anuy MPOBOJUT
HETOCPEICTBEHHBIH PyKOBOAUTENh pabOTHHUKA WM JIMIIO, HA3HAYEHHOE OTBETCTBEHHBIM 33 OPTaHU3AIINIO U
MIPOBEICHNE WHCTPYKTaXKa M0 OXpaHe TpyAa Ha pabodyeM MecTe.

3.3. IlepBuuHbli MHCTpYKTaX Ha paboueM MecTe ¢ paboTHHMKamu OpraHu3anid HPOBOAWUTCS B
COOTBETCTBMM C [IporpaMMamMu MEpBHYHOTO HMHCTPYKTa)Xa Ha paboueM MecTe, YTBEpKICHHBIMH
pykoBoauTteneM OpraHu3anyy 1 coriiacoBaHHBIME [Ipodcoro3HBIM KOMUTETOM.

3.4. llepBuuHBIi MHCTPYKTaX Ha paboueM Mmecte ¢ paboTHukamu OpraHu3aid HTPOBOAMUTCS C
WCIIOJIb30BaHUEM HMHCTPYKLHUI MO OXpaHe TpyAa, pa3paboTaHHBIMH AJS KaXIOH mpodeccuu (JTOMKHOCTH)
WIM BHJAa PabOT, YTBEpXkKJIECHHBIMH pykoBoauTeneM OpraHuzalid W COTJIAcOBaHHBIMU [Ipo¢)coro3HBIM
KOMHUTETOM.

3.5. HomenknaTypa moipKHOCTEH M mpodeccHii, a Takke nepeueHb padoT A KOTOPBIX JOJIKHBI
pa3pabaThIBaThCsI MHCTPYKLUH 10 OXpaHe TPpyAa OIlpeessieTcs IpuKa3oM pykosoauTeis OpraHusanuu.



3.6. [epBUYHBI MHCTPYKTaX Ha paboyeM MecTe ¢ PabOTHHUKAMH PETUCTPUPYIOTCS B JKypHAJIAX
YCTaHOBJICHHOW (OpMBI ¢ 0053aTENFHON IMOAIMUCHI0 WHCTPYKTUPYEMOTO W HWHCTPYKTHpYIOmiero Jymn. B
JKypHaje Takke oQOpMIeTCSl AOMYCK K padoTe ¢ MOAMHMCHIO JIMIA, HEMOCPEACTBEHHO OTBEYAIOILIETO 3a
paboTy HHCTPYKTHPYEMOTO.

IV. CTA’KUPOBKA

4.1. Orgenbuble paboTHMKM OpraHu3anyy, MOCie MEPBUYHOTO MHCTPYKTaXka Ha paboueMm MecTe
JIOJDKHBI B TEUYCHHE IMEpBBIX 2-14 paboumx mHel (B 3aBHCHMOCTH OT XapakTepa paloThl, KBaTU(DHUKAITIH
pabOTHUKA) TPOWTH CTAXHPOBKY TMOJA PYKOBOJICTBOM JIMIl, HA3HAYEHHBIX MPHKA30M PyKOBOIUTEI
Opranuzanuu.

4.2. 1lenbio CTOXXUPOBKH SIBIISETCS MPAKTHUECKOE OCBOCHHE HETMOCPEACTBEHHO Ha pabovyeM MecTe
HaBBIKOB BBIMOJIHEHHS pabOThI, TPUOOPETEHHBIX NPU MPO(ECCHOHATBHOW MOATOTOBKE, a TAKXKE OCBOCHHE
paboTHUKOM 06€30MaCHBIX METOAOB M IPUEMOB TPY/a B HOBBIX, HE3HAKOMBIX €My yCIOBHUSIX.

4.3. CTaXXUpOBKY JIOJDKHBI IPOXOJHTH:

* BCE BHOBH IPUHUMAaEMbIe U TIEPEBOIUMBIE Ha APYTYIO paboTy paboTHUKK OpraHu3aniy pabodrmx
npodeccuii;

® pa60qne n ClienyaJIMCThbl, 3aHATBHIC Ha pa60Tax, K KOTOPBIM MPEABABIAIOTCA AONOJTHUTCIILHBIC
(noBeITIIeHHBIC) TPEeOOBaHUS 0€30MaCHOCTH TPYA.

4.4. Tlepeuenpb npodeccuii U AOMKHOCTEH PaOOTHUKOB, KOTOPHIM HEOOXOAUMO MPOMTH CTAKUPOBKY

Ha paboueM MecTe, yTBep KJaeTcs MPUKa30oM pyKoBoauTesst OpraHusanuy.

4.5. PykoBoautenps OpraHu3aiui MOXXeT OCBOOOXKAATh OT CTRXKUPOBKH paOOTHHKA, UMEIOIIETO CTaX
paboThl MO CIEIMATBHOCTH HE MEHee 3 JIeT, MEPeXOMAsAIIero W3 OJHOTO MOApasJelicHHs B APYroe, €Ciu
XapakTep ero paboTbl, Ha KOTOPOH OH padoTan paHee, He MEHSETCS.

4.6. Tlocne mpoBeneHUsI CTAKUPOBKU PYKOBOJIUTEIDh CTAKUPOBKU JIOJDKEH MPOBEPUTH YCTHO HIIH
MUCBMEHHO TPUOOPETCHHBIC TEOPETHUSCKUE 3HAHWS WM NPAKTUYECKUE HABBIKK B COOTBETCTBUH C
HWHCTPYKIHUAMU U JOJIDKHOCTHBIMHA 06H3aHHOCTHMI/I.

V. HOBTOPHBIA HHCTPYKTAXK

5.1. TloBTOpHBI MHCTPYKTaX Ha paboyeM MecTe MPOBOJUT HENOCPEJCTBEHHBIH PYKOBOIUTEID
paboTHUKA WM JIMIIO, HAa3HAYCHHOE OTBETCTBEHHBIM 332 OPTraHM3aIllMI0 W TPOBEJCHHE HHCTPYKTaXa IO
oxpaHe TpyaAa Ha paboyeM mecte 1o [IporpamMme npoBeeHUs IEPBUYHOIO HHCTPYKTAXKa Ha paboyeM MecTe.

5.2. IloBTOpHBII MHCTPYKTaX Ha pabodeM MecTe IPOBOAMTCS CO BCeMU paboTHUKaMu OpraHu3aiiu
HE PEKE YEM OJIMH PA3 B IIECTh MECSLIEB.

5.3. O npoBeieHNN TOBTOPHOT'O MHCTPYKTaXxa Ha paboueM MecTe MHCTPYKTHPYIOIIEE JIUIO JIeJaeT
3anmuch B JKypHame perucrpalud HHCTPYKTaXa Ha pabodeM MecTe ¢ OTMeTKol «lloBTOpHBINY» ¢
00s3aTeIbHON OJMICHI0 HHCTPYKTUPYEMOTO M HHCTPYKTHUPYIOLIETO JIUIIA.

VI. BHEILTIAHOBBIA HHCTPYKTAXK

6.1. BaennmaHoBbIi HHCTpYKTax B Opranu3anuy NpoBOAUTCSA:

* TIpU BBEJCHHWU B JICHCTBUE HOBBIX, C U3MEHEHUSMH W JOMOJHEHUSMH TpPeOOBaHWH IO OXpaHe
TpyZa, MpaBuil, MHCTPYKLHU 110 OXpaHe TPyAa, a TAK)KE U3MEHEHHH K HUM;

* B CBS3M C M3MEHUBIIUMHUCS YCIOBUSIMH TPYa;

* TIpU HApyNICHWW pa0OTHHKaMu U oOyuarommmucs OpraHuzanuy TpeOOBaHWI OXpaHbI TpPy/a,
KOTOpbIE MOTYT IPUBECTH WJIX TIPUBEITH K TPABME, aBapHH, B3PIBY HJIH MI0XKAPY, OTPABICHUIO;

* 10 TpeOOBaHHIO OPTraHOB KOHTPOIS (HAA30pa);

* TIpU nepepbiBax B paboTe Ooliee yem Ha 60 KaJeHAapHbIX JTHEH.

6.2. BHeIUTaHOBBIN MHCTPYKTAX MPOBOJUTCS JIUIIOM, HaA3HAYEHHBIM OTBETCTBEHHBIM 3a IPOBE/ICHUE
BHETJIAHOBOTO MHCTPYKTa)Ka, MHANBUAYAJIBHO WM C TPYNIIOH paOOTHUKOB OJHON Mpodeccuu (JOHKHOCTH).

6.3. O06veM M cojepkaHUE BHEIUIAHOBOTO WHCTPYKTaKa OIpPENesieTcss B KaKIOM KOHKPETHOM
CJIydae B 3aBUCUMOCTH OT IIPHUYUH U O0CTOSITENBCTB, BEI3BABIINX HEOOXOJMMOCTh €T0 MPOBEICHHS.

6.4. O mpoBeAeHUHM BHEIUIAHOBOIO WHCTPYKTaka Ha pabdo4YeM MeCTe HMHCTPYKTUPYIOILEE JHLO
nenaet 3anuch B JKypHaie perucTpaluy MHCTPYKTaxa Ha padodeM MecTe ¢ OTMeTKoH «BHermaHoBbI» C
00513aTeNTFHON TIOAIMUCHI0 MHCTPYKTUPYEMOTO M WHCTPYKTHPYIOMIETO JIMII, a TAKXKe YKa3aHHeM NPUYHUHBI
MPOBEJICHNS BHETIAHOBOT'O HHCTPYKTAXkA.



VII. MEJEBOA HHCTPYKTAXK

7.1. LleneBoit MHCTpYKTaXX B OpraHu3anuy NPOBOIUTCS ¢ paOOTHUKAMU IE€pe]] BHIIIOJIHEHUEM UMU
Pa30BBIX MOPYUYCHHH, HE CBSI3aHHBIX C UX CITYKEOHBIMH 00S3aHHOCTSIMH.

7.2. LleneBoi HHCTPYKTaX MPOBOJSAT MPU BHIIIOJHEHUH PAa30BBIX paloT:

* HE CBA3AaHHBIX C NPSAMBIMHU OOS3aHHOCTSMM IO CIIEIMANIbHOCTU (TOrpy3Ka, BBIIPY3Ka, yOOpka
TEPPUTOPHH, pa3oBbIe paboTH BHEe OpraHu3amuy u T. 11.);

* JIMKBUAALUS MOCIEACTBUA CTHXHUUHBIX OSICTBHH, aBapuid U KaTacTpod;

* TPOBEIEHHUS 3KCKYPCUH, OPTaHU3aLMU MACCOBBIX MEPONPUATHH C 0Oyuaromumucs, (3KCKypCHH,
MIOXO/bl, CHOPTHUBHBIE COPEBHOBAHMS U T. I1.).

7.3. PazoBble mopyueHHs OQOPMISIIOTCSA TpUKa3oM pykoBoautens Opranuzauuu. VcmomHutenu
00ecreyrBaloTCs P STOM CIIEHOASKAON U MHBIMH CPEJCTBAMU 3aIIUTHl © HEOOXOJUMBIM IS BBITTOTHEHHUS
pabOThl HHCTPYMEHTOM U MHBEHTAPEM.

7.4. 3anpemaeTcs IaBaTh pPa30OBble IMOPYYCHHUS IO BBINOJHEHUIO OMACHBIX M BPEOHBIX padoT,
TpeOYIOIMX CHEIHANbHOW MOATOTOBKH, HABBHIKOB MO BBHINOJIHEHUIO JAHHOTO BUAA pabOThHI, CHEHUANBHBIX
MIPUCTIOCOOJICHHUH U T. II.

7.5. Perumctpammsi 1eneBoro HWHCTpyKTaxa odopmisiercss B JKypHane perucTpaniyl I[eJIeBOro
WHCTPYKTaXa.

Vill. JOKYMEHTALUSA

8.1. Bce KypHaibl perucTpalii MHCTPYKTaXeH NOJDKHBI OBITH MPOHYMEPOBAHBI, TPOLITHYPOBAHBL,
CKPCIUICHBI IEYAaThIO ¢ YKa3aHUEM KOJIMYCCTBA JIMCTOB U C MMOAINUCHIO PYKOBOAUTEIIA OpFaHI/I3a]_[I/II/I.

8.2. Bce HHCTPYKLMH 10 OXpaHe TpyZAa IjIsl paOOTHHUKOB, pa3pabOTaHHBIE COTJIACHO HOMEHKJIATYpE
JOJDKHOCTeW W mpodeccuii U mepeyHst paboT B COOTBETCTBHU C MPHKA30M pykKoBoauTelnss OpraHuzaluy,
YTBEpPXKIAOTC pykoBoauTenem OpraHu3aldd ©  COTJIACOBBIBAaIOTCS [IpOQ)COIO3HBIM KOMHTETOM C
yKa3aHHeM HOMepa MIPOTOKOA.

8.3. Bce mHCTpykmmu mo oxpaHe Tpyaa B OpraHuzanuu perucTpupyiorcs B JKypHame ydera
WHCTPYKIUHA MO OXpaHe Tpyla M BBLIAIOTCS paboTHHMKaM c peructpanmed B JKypHame yuera Bblnaum
WHCTPYKIIUI IO OXpaHe TpyJa.

IX. BAK/IIOYUTEJIBHBIE ITOJIOKEHUSA

9.1. Hacrosmee IlonoxxeHune SBIsSETCS JIOKAUILHBIM HOPMATHBHBIM akToM (OpraHu3anuu,
cornacoBbiBaeTcs ¢ [Ipodcoro3HBIM KOMHUTETOM M yTBepKaaercsi (JIn0O BBOAMTCS B ACHCTBUE) MPHUKA30M
pykoBoaurens OpraHuzanuy.

9.2. Bce u3MeHeHuUs U JIONOJIHEHMs], BHOCUMBIE B HacTosulee [lonoxenue, opopmisirorcs B
NUCbMEHHOU (hOpMe B COOTBETCTBUU JIEHCTBYIOIINM 3aKOHOAATENbCTBOM Poccuiickoit denepanuu.

9.3. Hacrosimee [lonosxeHne npuHUMAaeTCs Ha HEONPEAETIEeHHbIH CpoK. MI3MEHeHHs U IOTIOTHEHUS K
[TonosxeHnIo MPUHUMAIOTCS B TIOpsiAKe, TpeaycMoTpeHHoM 1.9. 1. HacTosmero [lomoxenus.

9.4. Tlocne npunsTus [TonoxeHus (MM U3MEHEHUH M JIOTIOJIHEHUH OTACIBHBIX ITYHKTOB U Pa3/esioB)
B HOBOI peJakuuy MpeablayIasi peakius aBTOMaTHUECKH YTPaunBaeT CUITY.
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